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LEAVE OF ABSENCE IN TERM TIME 						24th April 2024
Dear Parents and Carers 

The law does not grant parents an automatic right to take their child out of school during term time.  Any absence from school will disrupt your child’s learning.  You may consider that a holiday will be educational but your child will still miss out on the teaching that their classmates will receive during your holiday.  Children returning from a term time holiday are then unprepared for the lessons which build on the teaching they have missed. 

The Department for Education allows a Head Teacher the discretion to consider authorising a holiday in term time only in “exceptional circumstances”.  

[bookmark: _GoBack]All holiday requests must be emailed to hfarlam@linsladelower.beds.sch.uk at least 4 weeks before the start of the holiday. In considering the decision whether to authorise the following will be taken into account: 
 Reasons given for the holiday 
 The time of the year/term 
 Whether your child will miss any tests/assessments
 Your child’s previous attendance/punctuality record 
A response will be sent to you as soon as possible.  

If the holiday is not considered to be an exceptional circumstance, and you nevertheless take your child out of school for the holiday, the absence will be recorded as unauthorised.  If the absence meets the criteria set out in the school’s Attendance Policy the Local Authority will be notified and a Fixed Penalty Notice (FPN) will be issued. 
The Central Bedfordshire process for FPN’s is as follows
· If a child accrues 10 or more sessions (2 sessions= 1 school day) of unauthorised absence over a 12 week period a school may request the Access and inclusion Service to issue a FPN of £60 to the parent(s)
· If the £60 is not paid within 21 days it will increase to £120
· If the £120 is not paid within 28 days the Access and Inclusion Service will then prosecute the parent(s) in the local magistrates court. On conviction parent(s) can be fined up to £1000
· FPNs are issued on the basis of one per parent per child.

For further details please see the attached Attendance Policy.  I hope you will support our efforts to raise attendance and attainment at our school.
Yours sincerely 
Hazel Farlam
Headteacher
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